
SPICES BOARD
(Ministry of Commerce & Industry, Govt.of India)

Sugandha Bhavan, N.H. By Pass, P.B. No.2277,
Palarivattom. P.O., COCHIN – 682025

Tele: 0484-2333610 to 616, 2347965
Fax : 0484 – 2341935

File No.: ADM/ENGA/08/2022-23

NOTIFICATION No.- 29/2024

ENGAGEMENT OF LEGAL CONSULTANT IN SPICES BOARD   ON CONTRACT BASIS

Spices Board invites applications in the prescribed proforma (Annexure II) from eligible candidates
for filling up 01 post of Legal Consultant on contract basis in  the Spices Board, Head Office,
Kochi. A statement of Terms of Reference (ToR) for the post is enclosed as Annexure I.  Applicants
are advised to carefully go through the same with regard to eligibility criteria, experience required
and other terms and conditions of engagement before submitting their applications.

Interested  and  eligible  applicants  may  forward  the  duly  filled  in  application  in  the  prescribed
proforma, along with all relevant enclosures, and reach to the Director (Administration), Spices
Board, Sugandha Bhavan,  N.H. By Pass,  Palarivattom P.O. Kochi – 682 025 on or before
25.01.2025, 05:00 pm.  The envelope containing the application form should be clearly labelled
“Application for the post of Legal Consultant”.
 
Application can also be sent by e-mail to the following email address:                                           

 
spicesboardlegal@gmail.com 

(Please indicate in the Subject line “ Application for the post of Legal Consultant”).

Eligible candidates may submit their applications in the given format (attached as Annexure
II)  along  with  copies  of   all  relevant  documents  in  support  of  Eligibility,  Educational
Qualifications, and age limit.
 
Incomplete applications will be summarily rejected.  Only the applicants shortlisted on the basis of 
their application will be intimated and called for the interview.  Spices Board reserves the right to 
reject any application without assigning any reason.

DIRECTOR (ADMIN)
Dated: 06.01.2025

mailto:spicesboardlegal@gmail.com


Annexure -I

Terms of Reference for engaging Legal Consultant On Contract Basis

1 Name of the post (On contract) Legal Consultant (01 post)

2 Period of engagement Initially for 01 (one) year, with a likelihood of extension 
depending on performance,requirements, and mutual 
willingness.

3 Nature of engagement The engagement will  be purely on contractual basis and
the  Spices Board reserves the right to terminate the same
at any time without prior notice and without assigning any
reason  whatsoever  with  immediate  effect  without
remuneration  or  notice  period  on  ground  of  proven
misconduct.
However,  in the normal course the contractual employee
shall be served one month’s notice before termination of
the contract or one month’s pay in lieu of the notice period.

4 Scope of Duties 1. Carry  out  continuous  review,  monitoring,
applicability,  interpretation  of  all  relevant
Rules/Legislations pertaining to Spices Board.

2. Provide  technical  inputs  on  matters  referred
including  Tender  documents,  Memorandum  of
Understanding,  inviting  quotations,  inviting
expression of interests, agreements, matters related
to Right to Information Act, 2005 etc.

3. Assist in matters related to court cases as well as
matters  which  require  examination  from  a  legal
point of view. 

4. Maintain contact and Liaison with all empanelled
Legal  Counsels  to  keep  abreast  of  ongoing  and
current court cases.

5. Perform such other work of legal nature as may be
entrusted from time to time.

5 Job Location Head Office, Kochi

6 Eligibility, Educational 
Qualifications, and age limit

a) Having Master’s Degree/ Bachelor’s Degree of 
Law from a recognized University or Institute in 
India, recognized by the Bar Council of India.

b) Should be registered as an advocate in the Bar 
Counsel in terms of Advocate’s Act, 1961.

c) Must have excellent written and oral 
communication and interpersonal skills.

Age limit: Not exceeding 64 years as on the date of 
Notification.

7 Experience Minimum 10 years’ of post qualification experience  in 
handling court cases of any Central or State Government 
Ministry/Department/PSU/Autonomous Bodies in High 
Courts/District Courts/Tribunals/Private Sector.



8 Remuneration & Entitlements Rs. 45,000/- to Rs.60,000/- consolidated pay based on 
Qualifications, Experience, and 
assessment/recommendation of the Selection Committee.

9 Allowances The contractual employee will not be entitled to any other
allowances  including,  but  not  limited  to,  Dearness
Allowance,  House  Rent  Allowance,  Medical
Reimbursement, Pension, Gratuity etc.

However, should they require to travel inside the country
in connection with the official work of the Board, TA/DA
on par  with  Central  Government  employees  working  in
Pay Level  12,for outstation travel  as needed (in case of
retired government employees TA/DA as per rules)  will be
paid to him/her after obtaining approval of the competent
authority.

10 Increment Based on the performance subject to a maximum ceiling of
Rs.60,000/-

11 Leave The  contractual  employees  shall  be  entitled  to  avail  12
days of leave in a calendar year on pro rata basis.  The
unavailed  leave  in  a  calendar  year  neither  be  carried
forward to next calendar year or nor can be encashed.

12 Termination of contract Spices Board reserves the right to terminate the contract at 
any time in case:

a) The contractual employee is unable to satisfactorily
complete the assigned tasks; 

b) The contractual employee is found lacking in 
honesty and integrity or violates the confidentiality 
clause;

c) The contractual employee is absent from duty 
without authorization; 

d) Spices Board chooses not to renew the contract at 
the end of the initial period of engagement;

e) Any other reason. 

13 Requirement of prior notice In case the contractual employee seeks termination of the 
contract before the expiry of period of engagement, he/she 
can do so upon giving 30 days’  notice to the Spices Board 
or one month’s salary in lieu of the notice period. 

14 Confidentiality clause a) During the period of engagement with the Spices
Board, the contractual employee would be subject
to the provisions of the Official Secret Act,  1923
and shall not divulge any information that he/she
may have come across during the period of his/her
engagement in the  Spices Board to anyone who is
not authorized to have the same.

b) The contractual employee shall  maintain absolute
integrity,  devotion  to  duty,  confidentiality  and
secrecy of  information  handled  by him/her.   The



secrecy  and  confidentiality  shall  be  maintained
even after the termination of the contract.

c) The contractual employee shall,  in no case, work
for or represent in court or before any other legal
authority,  tribunal  etc.,  or  give  opinion/advice  to
any  person  other  than the  Spices  Board  on  any
matter  during  the  period  of  his/her  engagement
with Spices Board.

15 Conflict of interest The contractual employee shall be expected to follow the
general  conduct  rules  and regulations  laid  down for  the
Spices  Board  employees.   In  case  the  services  of  the
contractual employee are not found satisfactory or found in
conflict with the interest of the Government/Spices Board
functioning,  his/her  duties  are  liable  to  be
terminated/discontinued  without  assigning  any  reason
thereof.

16 Working hours Flexible  working  hours  of  Four  Hours  a  day,   either
(forenoon-09:00 AM – 01:00 PM) or (afternoon -01:30 PM
-05:30 PM),five days a week and may also be called upon
to  attend  the  office  on  Saturday,  Sunday  or  any  other
holiday in case of requirement/exigencies.  In case of leave
or any exigency, the contractual employee shall notify the
Board promptly.  



Annexure-II

Application Proforma For the Post of Legal Consultant on contract  in  Spices Board
(Ministry of Commerce & Industry, Department of Commerce)

Affix recent passport
size photograph

1. Name & Address     :

2. Date of Birth                  :

3. Gender                :  Male                          Female                      Transgender

4. Details of Educational Qualifications
(Please enclose self-attested photocopies of educational qualifications) 

Examination
passed 

Board/ 
University/
Institution

Subject/
Discipline

 Year of passing Percentage of
 marks

5. Mobile No.      :

6. Email ID         :

7. Details of experience :
(Please enclose self-attested photocopies)



8. Languages known                               :

9. Details of previous Consultancy, if any :

10. Additional  information,  if  any,  which  you  would  like  to  mention  in  support  of  your
suitability for the post.  Enclose a separate sheet, if need be.

(Signature)
                                                                                                                                                    Name 
Place :

Date :


